Paccmorpeno VY1Bepxaaro

[legaroruyeckuM COBETOM nupektop MbO Y v
I[TpoToxom Ne 2 r. Acrpaxang«COLLL Ne32»
or 08.11.2022r. npukas No01-10-242 ot 11.11.2022r.

0.H: Cunopuna

Ionoxenne
0 GopMHPOBaHHH, BeJeHHH, XPaHEHHH H MPOBEPKE JIHYHBIX 1€ ydallluXcs
MBOY r. Acrpaxanu «COLI Ne 32»

I. O6mHe mo/10KeHHA

1.1. Hacrosimee mMoJfioKeHHe onpenenseT TpeGoBaHHsA IO O(QOPMIICHHIO.
3aMoJIHeHU0 (BEJAEeHHI0) M XPaHEHUIO JIMYHBIX JIeJ YYalluxcs, a TakiKe
periaMeHTUpyeT dTallbl W MOCIeN0BaTe/IbHOCTD paboTsl corpyanukos MBOY r.
Actpaxanu «COIIl Ne 32 (nanee — mKoja) ¢ TUYHBIMY J€IaMH yJallinXCs.

1.2. Hactosumii [Tomoxenue pa3paboTano B COOTBCTCTBHH C:

- degepaibHbIM 3aKkoHOM OT 29.12.2012 Ne 273-®3 «O6 obpasoBaHuM B
Poccuiickoit Penepauun»,

- OenepabHBIM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX»;
- mpukasom Munnpocsemenust Poceun ot 02.09.2020 Ne 458 «O0 yrBepKIAEHUH
[opsinka npuema rpaxjiaH Ha oOyueHHe Mo 00pa3oBaTeNbHBIM IpOrpaMmam
HAYaIBHOrO 0011ero, OCHOBHOIO 0OIIEro u cpeHero odiero 00pa3oBaHusm»;

- mpuxazoM Munobprayku Poccun ot 12.03.2014 No 177 «O0 yTBepHKACHNM
[Mopsika M yCIOBMIi OCYLUECTBIGHHs IlepeBojia OOydaroumuxces M3 OJIHOM
OpraHu3alMy, OCYLIECTBIAIOLIEH  00pa3oBaTelbHYlO  JI€ATENIBbHOCTH IO
00pa30BaTEeNbHBIM [IPOrPAMMaM Ha4aibHOTO OOMLICro, OCHOBHOTO OOIIETO H
cpenHero oouiero o0Opa3oBaHWs, B JpYrHe OpraHW3aliH, OCYLICCTBISIOLINC
o0Opa3oBaTe/ibHyl0  JIeSTeNbHOCT, N0 00pas3opaTelibHbIM  [IPOTpaMMam
COOTBETCTBYIOLIMX YPOBHS ¥ HAIIPaBJIE€HHOCTH.

1.3. JInyHoe [eNo y4alerocs mpeacTapiseT co00i HHANBHIYTBHYIO MAIKY
(haiin), B KOTOPO#H HAXOJATCH TOKYMEHTBI MU UX KOIHH.

1.4. JIuuHoe meno BeOeTCsA Ha KaKI0ro ydallerocs LIKOJbI ¢ MOMEHTa ero
3QUMCIIEHHS ¥ 10 OTYUCJICHHS YYallerocs U3 UIKOJIbL.

1.5. [pu npueme pebeHKa B MIKOJIY CEKpeTapb NPUHUMAET €ro JOKYMCHTLI 1
TnepejiaeT HX KJIaCCHOMY PyKOBOJMTE/II0, OTBETCTBEHHOMY 3a BEJIEHUE JIMYHBIX 1)1
yyaluxcs, i JaabHeiiero GopMUpOBaHUs TMUHOIO J1e/1a y4allerocs CoriacHo
HACTOSAIIEMY TOJIOKEHHIO.

I1. lopsiaok popMHPOBAHHSA JIHYLIOTO Ie/1a NPH 3a4HCTCHHH y4allerocs
2.1. B nuuHoe meno ydamierocsi BKIAAbIBalOT JOKYMEHTbl MJIM HMX KOIIHH.
HeoOXOMMMBIE 1JIs MpHEMa B MIKOJIY B COOTBETCTBMM ¢ MyHkToM 26 [lopsika
mpremMa Ha 0OyueHHe M0 0Opa3oBaTellbHBIM MPOrpaMMaM HavalbHOro 001ero.
OCHOBHOr0 0011ero 1 cpenHero obuiero odpasoBaHus, YTBEPKISHHOTO IPUKA3OM
Munnpocsemenns Poccun ot 02.09.2020 Ne 458, mpe1ocTaBiIeHHbIE POAUTEIISMH
(3aKOHHBIMH Tpe/ICTABUTEIIIMHU ) YHaIIEeroCs WK MOCTYat0LIIHM.
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2.2. B nuuHOoe jeli0 BKJIAJbIBAIOT HHbIE JOKYMEHTbI, NPeJ0CTaBICHHbIC
pOZUTENAMH (3aKOHHBIMH IIPEJCTABUTENSIMHU) 10 cOOCTBEHHOM HHUIMATHBE.
[lepeueHh  JOKYMEHTOB,  IpPEIOCTABIEHHBIX — POAMTENAMH  (32KOHHBIMH
TpeaCTaBUTEIIIMH ) JOMOJIHATEIEHO, BHOCHTCS UMH coOCTBEHHOPYYHO B 3asABJICHHE
0 MpueMe B IIKOJIY.

2.3. B nuuHOe €10 BKIaIbIBAIOT KOIMUIO MIPHKa3a 0 3a4UCICHUH ydallerocs
B LIKOJTY.

2.4. B TeueHue roja B JIMYHBIE JeNa ydauluxcs J00aBIAKTCS HOBbIE
JIOKYMEHTBI, KOTOpPbl€ BHOCATCS B OIIUCh, B TOM YHCJIE!

- Bo 2-9-X Kylaccax: 3asBIEHUS OT poauTesieil o Bbibope yueOHOro Kypca, aHKeThI
M OTIPOCHUKH 0 BbIOOpE y4eOHBIX KypCOB, COTacks Ha 00paboTKy MepcoHabHbIX
IAHHBIX YYallerocs U ero poJAUTeNeH;

- 10-11-x knaccax: 3asBieHHE O BbIOOpe Mpoduiisd, 3asBJICHUA OT y4dallUXCA O
BEIGOpE yueOHOro Kypca, aHKeThl W OHMPOCHHKH O BblOOpe yaeOHbIX KYpCOB,
cornacust Ha 06paboTKy MepCOHANBHBIX JaHHBIX YUaIerocs H ero poAnTeN e,

2.5. PojiTeNn Npe0CcTaBIsioT OPUIHHAIBI JIOKYMEHTOB JUIsl CHSTHS KOIUH.
Ecnu OHM Ha HHOCTPAHHOM f3bIKE — TO BMeECT€ C HOTapHajlbHO 3aBCPEHHBIM
HEPEBOAOM.

II1. lMopsagok BeaeHHs U XpaHeHHUs JTHYHBIX e

3.1. Jluynple Jjela ydyamIuxcs BeOyTCsS KJIACCHBIM  PYKOBOJIHTEIICM.
OTBETCTBEHHBIM 3a BeJeHHE JIMYHBIX e, ABIAIOLUIMMCS TaKOBBIM B CHIIY CBOUX
JIOJIKHOCTHBIX 0053aHHOCTEH WIIM [IpUKa3a JMPEKTOPa IKOJIbI.

3.2. 3amucu B JIMYHOM Jejie He0NXOAUMO BECTH Y€TKO, aKKypaTHO H TOJILKO
¢10IETOBBIMH (CHHUMH) YCPHUIIAMH.

3.3. JInynoe seno dopmupyetcs B (paiine U TUTYJIbHBIM JHUCTOM ABJIAETCA
TUTYJbHBIH JMCT JIMYHOH KapThl 00ydarollerocs ¢ MHIMBUIYalbHbIM HOMEPOM.
Homep 10sKeH cOOTBETCTBOBATh HOMEPY B KHUI'E yUeTa JBUKEHUSA yJallUXCs.

3.4, JInunble Aea yyamumxces KaxXaoro Kiacca GOpMUPYIOTCs B OJTHY TAarKy.
B nanky BKJa/ibiBaeTCs CIMHCOK Kjacca B al(aBUTHOM [Ops/Ke C yKazaHHeM
HOMepa NH4HOro aena. JIM4yHble Jena pacmosaraloTcss B Hanke B angaBUTHOM
HOpSIKE.

3.5. Kaxnmoe nuuHOe Jeji0 ydaulerocs JOJKHO CONeprKaTh JIMYHYHO KapTy
o0yu4aronerocs (npuaoxeHue 1) ¥ BHYTPEHHIOK OMHCh JOKYMEHTOB (TIPUIIOKEHHE
2

3.6. B ninunyro KapTy y4amierocs 3aHoCATCs: 00IIHe cBeAeHus 00 yJyamemcs,
JlesIaeTes 3aMeTKa O PEelIeHHH [eJarorH4ecKoro COBETa 10 HToraMm rojia (Harnpumep,
0 TIepeBoie 00y4aloLIerocs B cieXyroIIui Kiacc).

3.7. OO6mmue cBemeHWss 00 YYalIUXCAd KOPPEKTHPYIOTCS  KIACCHBIM
PYKOBOAMTEINIEM 110 MEPE U3MEHEHHUs JaHHbIX.

3.8. JluuHble Jefla ydalluxXcs 3alofHSIOTCS B TedeHue y4yeOHOro rojua
JBaXKJIbl:

- B Hayaje yucOHOro roja YTOUHSIOTCA M KOPPEKTHPYIOTCS JaHHble (aapeca,
tenedoHsl, (amuiIMM M T. [A.), 3aBOAATCA JIMYHbIE JleJla Ha 3a4MCICHHbIX
ydauuxcsi;
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- 10 OKOHYaHMHM yueOHOTo rojia B JIMYHYIO KapTy Y4alllerocs BbICTaBIAIOTCA BCE
OTMETKH IO NpeIMeTaM B COOTBETCTBMM C y4eOHBIM IUIAHOM, 3alMCHIBANOTCA
CBeJCHUSI O Harpajax ¥ MOOLIPEHHAX, YKa3bIBAlOTCA [NONOJHHTEJILHDBIC
HeOoOXOIUMBIC CBEIECHHS.

3.9. B sMuHble Aea YYal[uXcsi MOIYT BHOCHTCS H3MEHEHHS [0 Mepe
He0OXO0IMMOCTH B TEYEHHE roja.

3.10. Tlo OKOHYAHHH y4eOHOTOo Tofia B IMUHOM JieJle y4alierocs (B JIMIHYRO
KapTy yJalllerocs) 1e/1aeTcs 3amuch:
- yUUTENSIMU 1 —4-X KIIaCCOB: «IIEPEBE/IZH B ... KIACCY;
- KIIaCCHLIMU PYKOBOAUTENAMU 5—8-X, 10-X KnaccoB: «IIEPEBE/ICH B ... KII1ACC»,
- KJacCHBIMHM PYKOBOIMTEISAMH 9-X KJaccoB: «3aBeplInyl OCHOBHOE obmmee
oOpa3oBaHue»;
- KJIacCHbIMM pykoBomuTensiMu 11-x KimaccoB: «3aBepLUusl CpelHee obuiee

o0pa3oBaHUe».

[V. [lopsaok BbIa4YH M XPAHEHHsI THYHBIX €1 YIaLIHXCsl

4.1. Jluynoe [en0 ydallerocs BblAAeTCsl  POAMTENSIM  (3aKOHHBIM
MpeICTABUTENISAIM) YUalllerocs B Cllydae €ro OTUHCICHHA M3 IIKOIBI B TMOPAIKE
mepesojia B JIPYTYI0  00pa3soBaTelbHYK — OPraHW3alliio,  pealnsyrollylo
00pa3oBaTebHble MPOrPaMMBI OCHOBHOTO 0011ero 00pa3oBaHusl, B COOTBETCTBHH C
[TOpAZKOM M YCTOBHSMH OCYIIECTBICHHS MepeBoia OOyHalOLIMXCsl M3 OIHON
OpraHW3allM{,  OCYLICCTBISIOMEH  00pa3oBaTe/bHYIO  ACATCIBHOCTH IO
oGpa3oBaTe/ibHBIM [1POIPAMMAM HA4albHOro OOIIEro, OCHOBHOTO o0ulero H
cpeaHero obuiero oOpa3oBaHUs, B Jpyrde OpraHu3alMu, OCYHIECTBIISOLINE
00pa3oBaTe/bHYI0  OESTeIBHOCTH MO 00pasoBaTelbHBIM  MPOrpamMam
COOTBETCTBYIOIIMX YPOBHA M HaNpaBJICHHOCTH, YTBEPKACHHBIM IIPHKa30M
Muno6pHayku Poccun ot 12.03.2014 Ne 177.

4.2. JlnyHoe JeNo y4allerocs BbIAaeTcss B JeHb OOpallleHdust POAHTEeNs
(3aKOHHOTO TIpeJCTABUTENs) y4Yallerocs, HO He paHee M3Jaius TMpHkasa o0
OTYMC/EHHH y4Yallerocsi, pabOTHUKOM, OTBETCTBEHHBIM 3a Be/leHHEe JIHYHBIX 1€1
ydauuxcs.

4.3. Ilpu Bblgaue JUYHOTO Jejla OTBETCTBCHHBIN BHOCHT 3amich 00
OTHUCIECHMM B aN(aBUTHYIO KHHIY, a POJAMTE/]b (3aKOHHbIH IpEJCTaBUTEb)
y4alllerocs CTAaBUT CBOK MOANHKCH B rpade «OTMETKA O BbIAA4E INIHOTO JENIay.

4.4. Tlpu OTHHCIEHHM YYAlErocs MO 3aBEPLICHHIO OCHOBHOrO 00LIero
00pa3oBaHKsl JIMYHOE J1eJ10 YHAIIerocsi He BBIAAETCs, a MepelaeTca Ha XpaHeHHe B
ApXUB, TJI€ XPAHATCS B TEUEHUE TPEX JIET CO JHS OTUMCIICHUS yHallerocs U3 HIKO. bl
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IMpunoxenue 1
JUYHAS KAPTA OBYYAIOUIEI'OCA

 ————

| YTBEPALEHO
MuHUCTEDCTBOM 06Pa30BaHKA W HAYKK
Poccninckon Qegepaunn

MUHUCTEPCTBO OBPA3OBAHMA U HAYKN
POCCUACKOW OELEPALIA

NNYHAA KAPTA OBYYAIOLLEFOCA
Ne

(GIMAANA, UAIH, GTHECTBO

yueHn i g - okl b Bl
(NONHOE HAMMEHOBAKKME 0ODA30BATENLHOW 0DMaHn3aLAal
e |MECTMMM_06pamaTeanoﬁ opraHusauni
3auncneH 8 3 __Knacc
a » == 20

(noanwce aupextopal

NlayHan KapTa oby4arouwerocs ABNRETCA ROKYMEHTOM, XPaHUTCA B ofipa3oBatencHOW OpPraHU3aurv n Now nepexoge
OBY4AIOWWErocA B ARYTYI0 06Pa30BATENbHYIO OPraHK3aLMI0 BbIAAETCA 8r0 PORNTENAM (3AROHHLINM npeacTaBMTeNam),
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IIpnaoxxkenne Ne 2

OITUCH
AOKYMEHTOB, HMEIILIUXCS B JIMYHOM JeJie yUamerocs

Ne
n/u

HaumenoBanmue JOKYMCHTA

JlaTa BK/IIOYeHHS
AOKYMEHTA B JIMYHOE
i () ()

KosanuecTBO
JHUCTOB

Jara
H3bATHUS
JOKyMEHTA

KeM H3naT
JAOKYMEHT
H 1o
Kakoi
NpU4UHE

3asiBiieHME POJUTENIEH O
TIpUEME B -1 KJ1acc

JInunasa kapra

Cornacue poauTenei Ha
00paboTKy ux
TNIEPCOHANBHEIX JAHHEIX U
HEPCOHANBHEIX JAHHBIX
pebenka

Pa3pemenne Ha
UCIIOJIB30BaHKEe HOTO/BUICO
pebeHka

Konms cBunerenscTBa o
POKICHUU

Komus cBuneTenscTBa o
PETUCTPALNH IO MECTY
KUTEJIECTBA

Horosop 06 o6pa3oBaHuu Ha
oOydeHue 1o
o0pa3oBaTeIbHBIM
nporpamma HOO, OOO,
COO

3asiBIeHHE pOAUTENEH
(3aKOHHBIX MPEACTABUTENEH)
0 BBIOOpE KypCOB
BHEYPOUHOI AEATETHHOCTH

3asBICHUE pOIUTENECH
(3aKOHHBIX MPEACTABUTENEH )
0 BEIOOpE KypcoB

B yacTy GopmMupyemMoit
y4aCTHHKAMH
o0pa3zoBaTenbHBIX
OTHOLIEHHUH .

10

3asBIICHUE pOAUTENEH
(3aKOHHBIX MTPEICTABUTEICH)
0 BeIOOpPE KypcoB OPKCO

11

Konus npukasa o npueMe Ha
o0ydeHue 1o
o0pa3zoBarenbpHON
IporpaMme




JOTOTHUTENBHOTO
00pa3oBaHUs

12

3asBICHUAE POLUTENIEH
(3aKOHHBIX MPE/ICTABUTENECH)
0 BeIOOpE npoduiist
00yueHus

JInunoe nemo chopMUPOBAHO:

(nata)

(®.1.0., n0mKHOCTE)

(moamuce)




